Construction Approval Workflow

Contractor initiate the workflow to approve the document

Start

Mandatory: Input Contractor (Group/user), Approver 1
(Engineer), Approver 2 (Unit Head), cc list (multiple

user groups)

!

Update document metadata
Doc Status: Draft

WF Status: In Progress

Document reserved to

Approver 1

Send initial email

Proceed to next
level approval

Approver 1 (Engineer)

Input workflow comment

Approve with Comment

Input workflow comment

A 4

Update status:

Doc Status: Approved
WEF Status: Approved with
comment

Input workflow comment

y

Update status:

Doc Status: Draft
WEF Status: Reject

Approver 2

(Unit Head)

Approve

T |cjc\.t

Update status:

Doc Status: Approved
WF Status: Approved

Input workflow comment

A 4

Update status:

Doc Status: Draft
WEF Status: Reject

»

Unreserved Document

Promote the document to
major version

!

Send Completion Email

_I_) End




Maintenance Approval Workflow

Start

Y

Mandatory: Input Approver (Unit Head), cc
list (multiple user groups)

prprove

Update document metadata
Doc Status: Draft
WF Status: In Progress

Update status:

Doc Status: Approved
WEF Status: Approved

v

v

Document reserved to workflow initiator

Release Document

Update document metadata

v

Promote the document to major
version

v

Send Completion Email

End

Approver (Unit Head)

Comment

Revise document by
WF initiator

Input workflow
comment

Assign a task and

email to workflow

initiator about the
comment




Comment and Approval

Workflow

Start

A

y

Mandatory: Input Approverl and
Approver2, cc list (multiple user groups)

WF Status:

Update document metadata
Doc Status: Draft

In Progress

v

Document reserved to workflow initiator

Approve with Comment

Input workflow comment

A 4

WF Status: Approved with

Update status:
Doc Status: Approved

comment

Approver 1

Approver 2

Approve

Reject

Reject—

Update status:

Doc Status: Approved
WF Status: Approved

Input workflow comment

4
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Update status:

Doc Status: Draft
WF Status: Reject

h 4

Promote the document to
major version

Unreserved Document

|

Send Completion Email

_I_) End




Unpublished Document Workflow

Check if the
document status =
Approved

Mandatory: Input Contractor (User/Group), Approver
(Unit Head), cc list (User/Group)

A

Update document metadata
Doc Status: Draft
WF Status: In Progress

Document reserved to

Approver
(Unit Head)

Input workflow comment

4

Update status:

Doc Status: Draft
WEF Status: Reject

System delete the major version

Workflow initiator
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Release Document

Update document metadata

v

Completion Email

End



Document Notify Workflow

( Start )

Y

To User List (Mandatory),
CC User List

Send Completion Email

End



Document Approval Workflow

Start

Input Approver (Mandatory), CC \ 4

User List, Follow Up User (Only A
—> | for 1st time approval workflow)
Assign a task and email to

Yes workflow initiator about the
Approve Approver reply comment
Y
Update document metadata
Doc Status: Wait for approval Revise
WF Status: In Progress
Any other approvers
i Update document metadata
r g Doc Status: Wait for approval
| WF Status: In Progress
Document reserved to workflow
initiator ’\f Reject and terminate WF
Unreserved Document
Update document metadata
Follow Up User become Doc Status: Approved
next approval WF initiator WF Status: Completed
A
Follow Up User submit Unreserved Document
document for approval Promote the document to major
version Update document metadata
KN Doc Status: (Blank)
WEF Status: Reject

Follow Up Action Send Completion Email Send Reject Email

No

End

Y



Document Comment Workflow

Start

Reviewers (Mandatory),
Due Date for Comments

Update document metadata
Doc Status: Wait for comment
WF Status: In Progress

v

Document reserved to workflow initiator

To User

Yes

v

eviewers need Transfer

Transferred User
receive task

Input worktlow

comment

Until all reviewers
input comment /
Due Date over

Initiator review
comment and complete
the wf

Yes

4

Unreserved Document

Update document metadata
Doc Status: Commented
WEF Status: Completed

Send Completion Email

End




